
THE JOB DESCRIPTION OF FRONT DESK OFFICE 

AT CAMBRIDGE SCHOOL OF ENGLISH BEKASI 
 

 

A PAPER 
 

 

 

This scientific paper is submitted to School of Foreign Language – JIA to fulfill 

one of the requirements for taking Diploma III program 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

ANDIKNA PUTRI YUSUP 

4313131017000 

 

 

 

 

 

ENGLISH PROGRAMME 

SCHOOL OF FOREIGN LANGUAGES – JIA 

BEKASI 

2020 


